


1. O0mmue MoJI0KEHUA

1.1. Tlonoxenue 00 3NEKTPOHHOM JOKYMEHTOOOOPOTE W MOPSAKE €ro
OCYIIECTBIEHUS B OIOHKETHOM 00IIC00pa30BaATENBHOM YUPEKICHUU
TapHOrCKOro MYHHLIMIAIBLHOTO OKpyra Bomoroackoi oOnactu
«Cnacckasi OCHOBHasg wikoJia» (manmee — llonmoskeHue) peryampyer
BOMPOCHI, CBSI3aHHBIC C BBEIACHUEM JJIEKTPOHHOTO JOKYMEHTOO0OOpOTa
U TOpAIKOM ero ocyuectBieHuss B bOY « Cnacckas OCHOBHas
1IKoiay (Aajee — OpraHu3anus).

1.2. Tlonoxenue pazpaboTaHO B COOTBETCTBHM C. O TPyHOBBIM KOJEKCOM
Poccuiickoii ®eneparuy;

-OenepanpHbiM 3akoHOM 0T 06.04.2011 Ne 63-®3 «OO0 >n€KTPOHHOMA
TOJITUCHY,

-denepanbHbiM 3ak0HOM 0T 22.10.2004 No 125-D3 «O06 apXMBHOM JENE B
Poccuiickoit denepanumy;

-OenepanbHbiM 3ak0HOM OT 27.07.2006 Ne 152-D3 «O mepcoHAIBHBIX

JAHHBIX).
1.3. B T1osioeHNM UCTIOTB3YIOTCS CIICTYOIINAE OMPEACTICHUS:
DJIEKTPOHHBII JTOKYMEHTO00OPOT — CO3/JaHHME, MCIOJNB30BAHUE W XPAHCHUE

paboTogareneM, paOOTHUKOM WM JULOM, NOCTYMAKOIMMM Ha padoTy, HOKYMEHTOB,
0(OPMJIEHHBIX B 3JICKTPOHHOM BHJI€ 0€3 1yOaupoBaHusi HA OyMa)KHOM HOCUTEJIE.

DJICKTPOHHBII JOKyMeHT (najee — /) — nokyMeHTMpoBaHHas WH(pOpMaLus,
NPEACTABICHHAS B BJICKTPOHHOH (OpME, TO €CTh B BHUJAEC, MPUTOJHOM AJIsi BOCIPHUSATHUS
YEJIOBEKOM, C HCIIOJIb30BAHMEM 3JIEKTPOHHBIX BBIYMCIWTENBHBIX MAIIAH, a TAaKXKe JUIs
neperayn  no  HMH(POPMALMOHHOTEIEKOMMYHUKALIMOHHBIM  CETSIM MM 00palbOTKH B
WH()OPMALMOHHBIX CHCTEMAX.

Yceunsennass HeKBaMH(QUUUPOBAHHAS JJIEKTPOHHAS nmoAnuch (pajee — YHOIII) —
BHJl DJIEKTPOHHOW TMOAMMCH, KOTOpas: TMOJy4YeHA B PE3yJbTaTe KPUNTOrpaduuecKoro
npeoOpa3oBaHus WH(OpPMAMKM C MCHOJb30BAHUEM KJIKOYA DJICKTPOHHON TOJMUCH,
NO3BOJISIET OMPEACINTD JIMLO, Noanucasuiee D)1, mo3BoJIET 0OHAPYKUTh (PAKT BHECEHUS
U3MEHEHUI B DJ] mocne MOMEHTA €ro MOAMUCAHU; CO3AETCS ¢ UCTIOIB30BAHUEM CPEJICTB
SJIEKTPOHHOW MOJNUCH.

Yceunennass kBajauM(pUUHPOBAHHASL JJICKTPOHHAs noanuch (majgee — YKOIII) —
3JEKTPOHHAs MOMAIMHUCH, KOTOpPask COOTBETCTBYET BceM mnpu3HakaM YHOII u cnenyrommm
JOTOJIHATEBHBIM PU3HAKAM

« KIFOY  MPOBEPKH  BJIEKTPOHHOM MOANMCH YKa3aH B  KBAIM(PHIMPOBAHHOM
ceprudukare;

« JUIsl CO3JAHMsS M TMPOBEPKHA DJICKTPOHHON TMOJMUCH HWCHOJB3YIOTCS CPEACTBA
ANICEKTPOHHOH  TOJMWCH, WMEKOMME NOATBEP)KICHUE COOTBETCTBUS  TPEOOBAHUSM,



yctaHoBJICHHBIM B DenepanbHoM 3akoHe 0T 06.04.2011 No 63-D3 «OO0 371€KTpOHHOM
MOATTACK.

Hoanucanupiii 31eKTPOHHBIN J0KYMEHT (naJsee — I13/1) — 37IeKTPOHHBIIA JTOKYMEHT
C MPUCOCIUHEHHOW JJIEKTPOHHOH MOAMKMCHIO, KOTOpas Obula co3gaHa Ha OcHOBE OJ[ u
KJTFOYa DJIEKTPOHHOMN ITOIUCH.

2. NndopmanmoHHasi cucTeMa JIeKTPOHHOTO I0KYMEHT0000pOTa U BBeIeHHE
3/1eKTPOHHOI0 JOKYMEHT0000POTAa B OPraHu3aluu

2.1.  DopmMupOBaHME, UCIOJIB30BAHUE, NOCTABKA, OTIPABKA U XpaHeHue O]
OCYUIECTBJISIIOTCST CPEACTBAMU MH(OPMAIMOHHON CUCTEMBI padoToaarens (nanee —
CUCTEMA DJICKTPOHHOTO JOKYMEHTO000POTA).

2.2, JIoCTyN K CUCTEME 3JIEKTPOHHOIO JOKYMEHTOOOOPOTA OCYIIECTBISETCS
nyTeM O(OpPMIIEHUST KOPHOPATHMBHOW YYETHOH 3alMCH HAa KaXAOro pabOTHHUKA,
YYaCTBYIOLIETO B AJIEKTPOHHOM JTOKYMEHTOOOOpOTE.

2.3.  UtoObl paObOTHUK MEPELIET HA AJIEKTPOHHBIA JOKYMEHTOOOOPOT, €ro
YBEAOMIISIFOT B CJIEIYFOIUE CPOKH:

- B JICHb MNpHeMa Ha padoTy W 3a OAMH pabouuii [€Hb A0 TOrO, Kak AOMYCTAT
paboTHUKA K pabdoTe€ C UCHOJB30BAHUEM BJICKTPOHHOIO JOKYMEHTOOOOpOTa, — JUIsl JIMII,
NPUHAMAEMBIX HA pa0OTy B OPraHU3aluo;

-3a HEAEmw 10 Jgonycka K - paboTe € MCHOJB30BAHMEM  BIIEKTPOHHOIO
JOKYMEHTOO00POTA — ISl BCEX PAOOTHUKOB OPraHU3aL|H.

24.  DneKTPOHHBIH JOKYMEHTOOOOPOT BBOJMTCS C JAAThI, YCTAHOBJICHHOH
NPUKA30M JUPEKTOPA OPraHU3ali, B OTHOIICHWU PAOOTHUKOB, COTJIACHBIIMXCS HA
B3aMMOJCHCTBHE ¢ padOTOAATENIEM MMOCPEACTBOM 3JIEKTPOHHOTO TOKYMEHTOO00pOTA,
HO HE paHee JHsS MCTCUEHUS CPOKA YBEAOMJICHMS, YCTAHOBIICHHOTO B MyHKTE 2.3
[Tonoxxenus.

2.5. llepexon Ha 3JEKTPOHHBIA TOKYMEHTOOOOPOT B OTHOLIEHUM KaApPOBBIX
JOKYMEHTOB  SIBJISIETCS  AOOPOBOJIBHBIM ~ AJii  paOOTHUKOB  OpraHu3aluud |
OCYILECTBISAETCS TOJBKO MO MX MTUCBbMEHHOMY COTTIACHIO.

2.6.  OrcyrcTBHE cornacus padOTHHKA HA B3aMMOJCHCTBHE ¢ padoTOAaTEIEM
NOCPEACTBOM  BJIEKTPOHHOIO  TOKYMEHTOOOOpOTa B OTHOLICHWM  KaJpOBBIX
JOKYMEHTOB IIPU3HACTCS OTKA30M Pa0OTHUKA OT TaKOro B3aumoncicTeus. [Ipu stom
3a pabOTHUKOM COXPAHSETCS MPABO JATh YKA3aHHOE COTJIACUE B MOCIICIYIOIIEM.

2.7. Cormacue Ha B3aUMOJCHCTBHE C padoToOAaTreneM MOCPEACTBOM
AJIEKTPOHHOTO JOKYMEHTOOOOpOTa B OTHOIIEHWM KAaJPOBBIX JOKYMEHTOB HE
TpeOyeTcs OT JIMLL, KOTOPBIE MPUHATHI (MPUHUMAKOTCS ) HA paboTy nocine 31 aexabps
2021 roma u y KOTOpbIX MO cocrosiHuto Ha 31 nexabpst 2021 roma OTCYTCTBYET
TPYAOBOM CTAXK.



3. IlepevyeHb 3JIEKTPOHHBIX J0OKYMEHTOB U NePeYeHb KaTeropuii pa0OTHHUKOB,
B OTHOLLICHHUHU KOTOPBIX OCYLIECTBJISETCH IEKTPOHHbII 10KYMEHT0000pOT

3.1. IlepedeHb 3NEKTPOHHBIX JAOKYMEHTOB, B OTHOLICHWH KOTOPBIX OCYIIECCTBISETCS
3IEKTPOHHBIA JOKYMEHTOOOOPOT B OpPraHU3aL|u .

« KaJPOBBIE JOKYMEHTBI, OPOPMIIIEMBIE B COOTBETCTBHAM CO CTaThsiMu 22.1—

22.3 TpynoBoro koaekca Poccutickoit @enepanuu,

- TOKYMEHTBI M0 OXPaHe TPyJa, 3a MCKJIKYECHHEM JOKYMEHTOB, MOATBEP KIAFOIINX
NPOXOXKACHUE PAOOTHUKOM HWHCTPYKTQKEH MO OXpaHe TpPyda, B TOM YHUCIE KOTOPBIC
PaOOTHHK MOAMUCHIBAET JINYHO,

- TOKYMEHTBI MO 00pa3oBaTENIbHON EATENBHOCTH, 3a MCKIFOYEHHEM TEX, KOTOPHIC
JNOJDKHBI  ObITh  OOpMIIEHBI Ha OyMare B COOTBETCTBMM C NPHKA30M JUPEKTOPA
OpraHu3anuy Ui 3aKkoHoAaTeNbcTBOM Poccuiickoit denepanny,

- TOKYMEHTBI, CBSI3aHHBIC C OPraHU3alUei MUTAHUsT 00YYAOIINXCS, 38 UCKIOYEHUEM
TEX, KOTOPBIE MJOJDKHBI OBITh OQOPMIICHBI Ha OymMare B COOTBETCTBUM C MPHKA30M
JUPEKTOPA OPraHU3alii WK 3aKOHOIaTeNIbCTBOM Poccuiickoi deneparym.

3.2. Ilepeuenp karteropuii pabOTHHKOB, B OTHOLICHWM KOTOPBIX OCYIIECCTBISETCS
3IEKTPOHHBIA JOKYMEHTOOOOPOT:

- pabOTHUKHM, CBSI3aHHBIE € O(GOPMIICHUEM, TMOANMCAHUEM M O3HAKOMIICHUEM C
KaJIPOBBIMM JTOKYMEHTAMH, JOKYMEHTAMHM MO OXpaHe TPpyJa, 0OpabOTKOW MEPCOHAIBHBIX
JAHHBIX, JOKYMEHTOB MO OPraHM3ali NUTaHWS OOYYAIOIIMXCS;, O NEAArOrHYECKUe
pabOTHUKH.

4. Tlopsiaok ocylIeCTBIEHHS YIEKTPOHHOTO J0KYMEHT0000pOTa

5.
4.1. D]l y4aCTHUKOB 3JIEKTPOHHOTO JOKYMEHTOOOOPOTA CO3JA0TCA B Cllyvae
UX aapecoBaHWsi paOOTHUKAM, SIBJISIOMIMMCS  YYaCTHHKAMU  DJICKTPOHHOTO

JIOKYMEHTO000pOoTA.

42. DBJl, aapecoBaHHble PAOOTHUKAM, HE SBJISIOMMMCS YYaCTHUKAMHU
ANEKTPOHHOTO  JAOKYMEHTOOOOPOTA, MEPEBOMATCS Ha OYMaXHBIH HOCHTEIND,
NOJMUCBHIBAKOTCS  COOCTBEHHOPYYHOM  MOANUCBIO  OTBETCTBEHHOIO  JULA U
HAMPABISIOTCA aapecaty. B cucreme 35IEKTPOHHOTO JOKYyMEHTO000POTa COXPAHSIETCS
AJNIEKTPOHHAS KOTHSI YKA3aHHOTO JOKYMEHTA.

4.3. Tlopsamoxk mnoAnNMCaHUS JOKYMECHTOB B  CHCTEME  SJICKTPOHHOTO
JOKYMEHTO000POTA TOJDKEH COOTBETCTBOBATH MOPSIKY MOANUCAHUS JOKYMEHTOB Ha
OyMaKHBIX HOCHUTEIISIX, OMPEACICHHOMY B HMHCTPYKIMHM MO ACIONPOM3BOACTBY, C
Y4E€TOM OCOOEHHOCTEH, NPEeayCMOTPEHHBIX TpPymoBbIM KojAekcoM Poccuiickoii
denepaumu.

44. B cucreMe 3IEKTPOHHOTO JOKYMEHTOOOOpOTa (PUKCUPYIOTCS Jdara U
BpEMsl CO3JIaHUsl M OTHpaBkM 3/, €ro pEerucTpalMoOHHBIA HOMEP, CBEACHUS 00



OTIPaBUTENIE NOKYMEHTA ((paMuius, uMs, OTYECTBO (IPU HAJIMYMK), Ha3HAUYCHHAs
POJIb).

4.5.  Peructpainus TOKYMEHTOB B CUCTEME AJIEKTPOHHOIO IOKyMEHTOOOOpOTA
OCYILECTBIISETCS B COOTBETCTBUM C MPUHLMIIOM €IUHOW PErUCTpalKM JOKYMEHTA
(OJTHOKPaTHOCTH 3aMuCH uHpopmaruu 0 JIOKYMEHTE). JIOKYMEHT,
3apErMCTPUPOBAHHBINA B CUCTEME AJIEKTPOHHOIO JOKYMEHTOOOOPOTA, HMEET EAUHYHO
PETUCTPAIMOHHYIO KapTO4Ky aokyMeHTa (nanee — PKJI), noOaBistOTCS TOJIBKO
JOTOJIHUTENBHBIE CBENCHUS O padOTE C TOKYMEHTOM.

4.6.  D]l, nocTynuBIIME MOCIE OKOHYaHUs paboyvero JAHS W B MPA3JHUYHBIC
JTHH, PETUCTPUPYIOTCS B TEUEHHUE MEPBBIX TPEX YACOB CIECAYIOUIETO pab0Uero JHS.

47.  llpu perucTpauuu OTHPABISIEMOr0 OTBETA HA BXOAAMIMHA JOKYMEHT
(MOpy4YeHHE) WCHOMHUTENL 00s13aH B yCTaHOBICHHOM mopsake B PKJl ykazate
CCBUIKY Ha HOMEP M J1aTy JOKYMEHTA (MOPYYCHHs ), HA KOTOPbI MOATOTOBIICH OTBET.
[Ipu sTOM B 00S3aTEIBHOM MOPSAJIKE B TEKCTE NMUCHhMA (JIOKIa7a) MPOMUCHIBACTCS
HOMEP AOKYMEHTA (MOPYYEHUS ), HA KOTOPBIA MOATOTOBICH OTBET.

[Ipy DOArOTOBKE OJHOTO OTBETA HA HECKOJIBKO MOPYYEHH B TEKCTE MHCHhMA
IPONUCHIBAKOTCA BCe TMoOpyueHus W B PKJ[ yka3elBarOTCA CCBUIKM Ha BCE HOMEpa
JOKYMEHTOB (ITOPYYEHHUI ), HA KOTOPbIE MOATOTOBJIEH OTBET.

4.8.  BzaumopeciicTBUE paOOTHUKOB OPraHU3allu C CHCTEMOM 3JIEKTPOHHOTO
JOKYMEHTOOOOpPOTa, B TOM YHCIE CO3JaHHME, MPeoOpa3oBaHME, MOANMKACAHUE U
xpaHeHue B/, OCylIeCTBIISIETCS B COOTBETCTBUM C HHCTPYKIHUEH pa3padoTUnKa.

49, PaboTHuk 00513aH 03HAKOMUTHCS ¢ HA3HAYCHHBIM HA HEro DJ] B cucTemMe
ANIEKTPOHHOIO JOKYMEHTOOOOPOTa B TeueHUE pabodero AHs, 3a HMCKIFOUYCHUEM
JOKYMEHTOB € TIOMETKOH «CPOYHO», KOTOpPBIE TOUICKAT O3HAKOMIICHUIO
HE3AMEUTATENBHO TIOCTIE MTOTYYEHHMSI.

5. lHoanucanue I

5.1 JlupekTop  opraHu3anMv WM paOOTHUK, HCHOJHSIOMMUA  €ro
00s13aHHOCTH, moanucbiBaeT D/ YKOII.

5.2. Pabornuku opranmzainuu noanuckiBaror 2/ YKOII, 3a uckimodeHuem
3asBJICHUH, YBEAOMJICHHMA, OOpalleHHid W CIy>KEOHBIX 3alUCOK, MOMUCHIBAEMBIX
NPOCTON BNEKTPOHHOW MOANHUCHIO, O(POPMIICHHONW B COOTBETCTBUM C WHCTPYKLHKEH
pa3paboTurKa CUCTEMBI DJIEKTPOHHOTO JOKYMEHTOO00POTA.

5.3. KaapoBble NOKYMEHTBI TOANKCHIBAKOTCS C YYETOM OrPAaHUYCHMIA,
YCTaHOBJICHHBIX cTarbe 22.3 Tpynosoro koaekca Poceuiickoi denepanuu.

54. D]l mnoamuchIBacTCs B JI€Hb €0 CO3[aHus, WCIOJHEHUS WU
VTBEP)KICHHAS — B 3aBUCUMOCTH OT HA3HAYEHUs AOKYMEHTA M HA3HAYCHHOW POJH
A, padoraromiero ¢ D/, B cUCTEME SIIEKTPOHHOTO JOKYMEHTOO00POTA.

6. UnpopmanmoHHast 0€30MaACHOCTH H KOHTPOJIb 00padoTku /1



6.1. MupopmanmonHas O€30MaCHOCT MPU  OCYLIECTBICHUU  BJIECKTPOHHOTO
JOKYMEHTOO00pOTa 00ECIEUMBAETCS KOMIUIEKCOM TEXHUYECKMX W OPraHu3alyOHHBIX
MEPOIPUATHH.

6.2. K TeXHHYECKUM MEPONPUATUAM OTHOCATCS:

- OpraHu3anys U UCIOJIb30BAHUE CPEACTB 3aUTHl HHPOPMALIMKA B TOJTHOM 00BEME UX
(PYHKIIMOHAIBHBIX BO3MOXHOCTEH;

« 00ECTIICYCHUE LIEIOCTHOCTH 00padaThIBAEMbIX JAHHBIX;

- 00ecrieueHre aHTUBUPYCHOM 3aIlUATHI MH()OPMALIAH.

6.3. K oprann3anOHHBIM MEPOTIPUATUAM OTHOCSTCS:

« KOHTPOJIb BBITIOJTHEHUS TpeOOBaHMIA HOPMAaTUBHBIX JOKYMEHTOB,
PEraMEHTUPYIOIIMX 00€CTIeUEHNE 3alMThl HH(POPMALAK;

« ONPEIEIICHUE JOJDKHOCTHBIX JIMI] YYACTHUKOB SJIEKTPOHHOTO JTOKYMEHTOOOOpOTa U
OpPraHM3aropa 3JICKTPOHHOIO JOKYMEHTOOOOPOTAa, OTBETCTBEHHBIX 32 00€CHEUYEHHE
uH(OPMAIMOHHON O€30MaCHOCTH;

- YCTAHOBJICHHE  TOPSAAKA  PE3EPBHOTO  KOMHUPOBAHWS,  BOCCTAHOBICHUS W
apXUBUPOBaHUA 0a3 JAHHBIX;

- opopMIICHHE JAONyCKa Uil TPOBEACHHS PEMOHTHO-BOCCTAHOBUTENBHBIX PAOOT
IPOrPaMMHO-TEXHUYECKHUX CPEICTB.

6.4. Kontposb (popMupOBaHMs, IEPEIAYA U UCTIONHEHUS D/] BO3JIOKEH HAa aBTOPA
KOHKpPETHOro OJI W pyKOBOAWTENS OTHAEHA, B KOTOPOM paboTacT pabOTHUK, WM €ro
HEMOCPEACTBEHHOTO PYKOBOIUTEIS.

6.5. KOHTpOJIb UCMIOJIHEHUS SJIEKTPOHHBIX JOKYMEHTOB BKJIHOYACT B CEOS:

« IOCTAHOBKY JJIEKTPOHHOTO JOKYMEHTA HA YUET;

+ MOHUTOPHHT UCTIOJTHEHUSI KOHTPOJIbHBIX MOPYUYEHHUI TOKYMEHTA,

+ I3MECHEHHUE KOHTPOJIBHBIX CPOKOB MCHOJHEHUS 3JIEKTPOHHOTO JOKYMEHTA, O CHSTHE
WCIOJTHEHHOTO 3JIEKTPOHHOTO JIOKYMEHTA C KOHTPOJS, O aHalM3 XOJa HWCHOJIHCHHS
BIEKTPOHHOIO JOKYMEHTA.

7. Ilopsipok (popmMHUpOBaAHUS A€/ U XpaHeHUus DI

7.1.  Hcnonnennble 3] CHUCTEMATHM3UPYIOTCA B JEja B COOTBETCTBUM C
HOMEHKJIATypoi Aen opraHu3aumu. IIpm cocTaBiieHMM HOMEHKIIATYPBI AEI
VKa3bIBAETCH, YTO AEJIO BEAECTCS B DJICKTPOHHOM BUJIE.

7.2.  DNEKTPOHHBIE NOKYMEHTHI TOCIIE UX MCIIOMHEHUS MOMJIEKAT XPAHEHUIO
B CHCTEME SJIEKTPOHHOTO JTOKYMEHTOOOOPOTA B TEUEHUE CPOKOB, MPEAYCMOTPEHHBIX
3aKOHOAATENBCTBOM JUIsl AHAJIOTMYHBIX JOKYMEHTOB Ha OYMaYKHBIX HOCUTEIISX.

7.3.  Tlocne wuCTEeYEeHUs YCTAHOBJICHHOTO CPOKA XPAHEHHS JJIEKTPOHHBIX
JOKYMEHTOB Ha OCHOBAHMM aKTa O BBIICICHUM UX K YHUUTOXKCHHIO, O(OPMIIEHHOTO
Y YTBEPKACHHOTO B YCTAHOBICHHOM NOPSJIKE, YKA3aHHBIE SJIEKTPOHHBIE JOKYMEHTHI



u uHbopMaImMs O HUX, 3apUKCHPOBAHHAS B AJICKTPOHHBIX KapTOUYKax, MOJUICKaT
YHUYTOXKEHUIO (YAATEHUIO U3 CUCTEMBI 3JICKTPOHHOTO IOKYMEHTOO00POTA).

8. Cay4yam, npu KOTOpBIX 10onyckaercs ogopmienue I/ Ha OymaKHOM HOcUTe 1€

8.1. JIOKyMEHTBI, CO31aBAaE€MbI€ B CHUCTEME OJIEKTPOHHOIO JOKYMEHTOOOOpOTAa,
0(OpMJISIOTCS Ha OyMaKHOM HOCUTENIE B CIIyYasIX:

« €CJIM OHHM MOAJIEKAT MOANMCAHUIO PAOOTHUKOM, KOTOPBIA OTKa3acs OT Mepexoaa
Ha B3aUMOJICHCTBHE C pabOTOAATEIEM MOCPEACTBOM JIEKTPOHHOIO TOKYMEHTO000POTA,

+ €CJIM CUCTEMA BJIIEKTPOHHOTO JOKYMEHTOOOOPOTa BBILLIA U3 CTPOS M HE MOJICKUT
WCIIPABJICHUIO B CPOK, HA3HAYEHHBIN ISl UCTIOJIHEHUS U TOANUCaHus D/,

- eciu 3TO TpeOyeTcsl B COOTBETCTBUM C NPHKA30M JUPEKTOpPA OpraHu3alvu,
JIOKQJIbHBIMA HOPMATHBHBIMA AKTaMU OPraHU3alluy WK 3aKOHOAATENBCTBOM POCCHIICKOM
denepauuu.

9. OTBETCTBEHHOCTH NPHU padoTe B CHCTEME 3JICKTPOHHOTO

AOKYMEHTO0000pOTA
9.1. OrnpaBurens 31  HECET  OTBETCTBEHHOCTH 34  COJAEP)KAHME
BIEKTPOHHOIO JOKYMEHTA, PEKBU3HUTOB, aJIpPECAlMI0, KAayeCTBO M KOJMYECTBO

BJIOJKCHUH.

9.2.  Tlonyuarens O]] HECET OTBETCTBEHHOCTh 34 HEUCIIOJIHEHUE TOKYMEHTA B
YCTAHOBJICHHBII CPOK, HEBHECEHHME WJIM HECBOECBPEMEHHOE BHECEHUE CBEICHUN B
ANEKTPOHHYK KapTouky O/, omuOku, [MOMYyUICHHBIE TPHA PETUCTPALAU U
HEMPaBUIILHOM HampaeieHun D1 agpecary.

9.3, PyKOBOOUTENM HECYT MEPCOHATBHYIO OTBETCTBEHHOCTDH 3a COOFOJICHUE
[TonoxkeHrs MOAYUHSOLIMMUCST UM PaOOTHUKAMH.

9.4.  PyKOBOOUTENM MPH YBOJbHEHUU PAOOTHUKOB U OPOPMIICHHH HA paboTy
HOBBIX MO TYAHEHHBIX PabOTHHUKOB 00eCneYnBarOT
yaaJicHue/u3MEeHEeHnEe/0(POPMIICHHE YUYETHOM 3anmucu padOTHUKA B TEUEHUE JBYX
pabounx AHEH C AarTbl YBOJIbHEHMS PaOOTHHKA WM MpuemMa Ha paboTy HOBOTO
paboTHUKA.

9.5. 3amecTuTenp JMPEKTOpPA NPOBEPAET HAIMYME Y  YBOJIBHSAEMBIX
pabOTHHKOB  HE3aBEPIICHHBIX O/ W OpUHMMAaeT  MEPHl MO0  HX
VCIIOJTHEHUIO/3ABEPLICHUIO B TEUEHHE TPeX padoumMx OHEH C JaThl YBOJBHEHUS
paOOTHUKOB.



